EMPLOYMENT CONTRACT FOR SALARIED EMPLOYEES 

SAMPLE
	Employer
	Salaried employee

	Name and domicile/location of business 


	Name and personal identity number




	1. POSITION, TASKS AND PLACE OF WORK

	The salaried employee is obligated to perform the tasks the employer assigns to him/her. 

The position and primary tasks at the beginning of the employment are:        
The location(s), where work is conducted, is/are, at the beginning of the employment:   



	2. EMPLOYMENT
	
	
	

	Employment begins

	Term of employment:
( open-ended
	after a trial period of                  months
( fixed-term until       /       20      
	( until the following task has been 
      completed

	Grounds for a fixed-term contract:
( a fixed-term employment contract can be terminated by means of notice, like an open-ended employment contract


3. PERIOD OF NOTICE
	Period of notice shall be determined by the Collective Agreement. 

	


4. SALARY
	Salary at the beginning of the employment 

	

	Other terms related to salary:
When the employment ends, the final payment shall be paid on the company’s next regular payday.



	Salary will be paid into a bank account 
	Bank and account number:



5. WORKING HOURS
	Working hours are


	Compensation for the hours exceeding the above mentioned amount: 
(
in money, or as time off according to the  Working Hours Act and the Collective Agreement.
(
by separate monthly compensation as follows: 



6. ANNUAL LEAVE
	The length of annual leave is  _____ days based on the current holiday credit year. 
At other times the length of the annual leave is determined by the Annual Holidays Act. 
Holiday bonus: check other terms of employment, section 11. 


7. SICK PAY
	Sick pay is determined by the applicable Collective Agreement.



8. INVENTIONS
	In addition to the provisions in  the Act on the Right in Employee Inventions, the parties agree to the following:



9. TRAINING
	The employer shall give the salaried employee the necessary orientational, supplementary and re-training. 

In addition, the following has been agreed: 



10. TRAVEL EXPENCES 
	Compensation for travelling expenses is determined by
	

	(  the Collective Agreement
	( the company travel policy
	( as follows:

	


11. APPLICABLE COLLECTIVE AGREEMENT AND OTHER TERMS OF EMPLOYMENT
	Applicable collective agreement:
Concerning the terms of employment, the collective agreement, which is binding for the employer, is to be followed. At the beginning of the employment it is the COLLECTIVE AGREEMENT FOR SALARIED EMPLOYEES IN TECHNOLOGY INDUSTRIES.
In addition, legislation and company policy are to be followed by both parties concerning the employment. 
Other terms of employment:
· Holiday bonus:

· Maternity leave and maternity pay:

· Pay for periods of military reserve training:

· Liability insurance:

· Travel insurance:

· Other terms: 

Unless otherwise agreed, the aforementioned terms shall be determined by the applicable collective agreement. 



This contract was made in two originals, one for each party.
	Place and date

	

	Signature, employer

	Signature, salaried employee


EMPLOYMENT CONTRACT FORM 
INSTRUCTIONS
When completing the employment contract form, please pay special attention to the following sections:  
1. Position, tasks and place of work 
Position and the main tasks related to it, are detailed here. If possible, areas of main responsibility should also be defined. The employee’s supervisor can also be defined here. The place of work is the location where the salaried employee is positioned.  
2. Employment and trial period
In order for a trial period to be included, it must be agreed between the employer and the senior salaried employee according to the Employment Contracts Act 1:4. The length of the trial period cannot exceed 4 months, except in some rare circumstances when training at the very beginning of the employment will last continuously for more than 4 months. In that rare case the trial period can be up to 6 months. In fixed-term employment contracts lasting less than 8 months, the length of a trial period can be at most half of the term of employment (for example, if the fixed-term contract is for 6 months, the trial period cannot be longer than 3 months).  

Task(s) must be specified if the length of employment is tied to something other than calendar time. 

When using a fixed-term contract, the grounds for such a contract must always be specified. 

3.
--

4. 
‑‑
5. Working hours
Upon entering into the contract, the salaried employee’s regular working hours and applicability of the Working Hours Act are clarified to the salaried employee. 

5.1

According to the Collective agreement, overtime is compensated by the remuneration payment defined in the Collective Agreement. If so agreed, overtime can also be compensated by giving the relative amount of time off. Unless otherwise agreed, overtime is compensated in money. For overtime to be compensated, the overtime must have been done upon the employer’s order and with the employee’s consent.  

5.2

According to the Collective Agreement, the employer and the salaried employee can enter into an agreement whereby the overtime and Sunday work remunerations are paid as a separate monthly remuneration. If so agreed, the grounds for and the amount of remuneration is stated in the contract. 

7.
--
8. Inventions
The employer’s right to the inventions the salaried employee has made during the employment are determined by Act on the Right in Employee Inventions. If the Act allows something else to be agreed, the agreed matter should be stated in the contract. 
9. Training
If training is unusually expensive, the salaried employee and the employer can, in some exceptional cases, agree that training expenses are shared among the parties.  
